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Job Description

Reporting to: Early Years Lead
Start Date: September 2026 
Contract: Fixed Term until August 2027
Working Hours: 36 hours per week 
Salary:  Ark Support Staff Scale 5, full time equivalent £25,583 - £28,598 per annum, (actual salary £22,005-£24,599 per annum), term time only (39 weeks per year). 
	

Purpose of the Role
To provide high-quality care and education for children in our Early Years setting, ensuring a safe, stimulating and inclusive environment that supports their holistic development in line with the Early Years Foundation Stage (EYFS).

Key Responsibilities

· Support excellent teaching and learning inside and outside the classroom
· Carry out interventions that support children’s learning and development
· Foster strong, trusting relationships with children, parents and colleagues to create a collaborative and supportive learning environment
· Contribute to the planning of an engaging, ambitious and well-sequenced curriculum
· Provide a nurturing, safe and stimulating environment that supports children’s physical, emotional, social and cognitive development
· Plan and facilitate age-appropriate activities and interactions that encourage curiosity, creativity and problem-solving in line with the EYFS framework
· Maintain a vigilant approach to safeguarding, ensuring children’s welfare is always the highest priority
· Monitor and support children’s progress, identifying individual needs and adapting provision accordingly to support the learning journey 
· Ensure all children feel valued and included, promoting equality, diversity and positive attitudes to learning
· Follow all school policies, procedures and regulatory requirements, including health and safety, safeguarding and confidentiality
· Provide intimate care when required, following all policies and guidelines
· Engage in ongoing training and professional development to enhance practice
· Support wider school events, celebrations and trips to enrich the Early Years experience


Other
· Support with lunchtime provision to ensure a safe and positive environment for pupils
· Be paediatric first aid trained and provide first aid to pupils as needed
· Participate fully in the appraisal process, training and professional development
· Undertake any other reasonable duties as directed by the Early Years Lead or Headteacher


Person Specification
Early Years Practitioner


Qualification Criteria
· Maths and English GCSE or equivalent at grade C or above
· Right to work in the UK

Other Desirable Training or Skills 
· Level 3 Early Years Qualification or equivalent
· Knowledge of the EYFS framework and child development
· Up-to-date safeguarding training
· Paediatric First Aid Certificate
· SEN training or experience supporting children with additional needs
· Food hygiene certificate
· Previous experience in a nursery or early years setting

Personal Characteristics
· Demonstrates genuine warmth and empathy towards children
· Brings energy and imagination to activities and learning experiences
· Consistently follows safeguarding and health & safety procedures
· Responds positively to changing needs and environments
· Builds strong relationships with children, parents, and colleagues
· Works collaboratively and supports others in the setting
· Notices children’s needs and reflects on practice for continuous improvement
· Values diversity and promotes equality in all interactions
· Maintains high standards of conduct and confidentiality

Other
· Commitment to equality of opportunity and the safeguarding and welfare of all students 
· Willingness to undertake training and a have commitment to developing their own knowledge 
· This post is subject to an enhanced DBS check 

[bookmark: _Int_vIYYpQ6w]Ark is committed to safeguarding and promoting the welfare of children and young people in our academies. In order to meet this responsibility, we follow a rigorous selection process. This process is outlined here but can be provided in more detail if requested.  All successful candidates will be subject to an enhanced Disclosure and Barring Service check. 

Ark Schools are committed to attracting, developing and retaining a diverse workforce, with a broad range of backgrounds, experiences and perspectives.
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