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Primary HLTA (SEND)
....................................................
About the role
Location: Enfield – easily accessible from central, north, and east London, as well as surrounding areas.

Salary: Support Band 5 (Outer London) ranging from point 5-13 (£27,713-£31,176) term time only. depending on experience.

Working pattern: Full-time 

Contract: Permanent

Start date: 1st September 2026
	
Closing date: 10th July 2026, 12pm

We will be reviewing applications on an on-going basis, and this advert may close earlier than 
advertised depending on the level of response.

Description of the post:

We are looking for an ambitious and committed Primary HLTA (SEND) to join our primary team. This is an ideal role for those passionate about supporting children to reach their potential and make excellent academic progress. 

This is a fantastic opportunity to be instrumental in our mission to provide every child, regardless of their background, with a great education and real choices in life



Key Responsibilities
....................................................




Main Duties 
· To bring to the academy a passion for learning, belief in children and a sense of dynamism and a ‘can do’s attitude
· To actively promote academic achievement, the development of good character and the opportunities available for pupils to help them make rapid academic progress
· Supporting the teaching team by providing support within the classroom.
· Supporting children with learning and reaching personalised outcomes.
· Supervising children during breaks ensures that they are all safe and play well together.
· Understanding the responsibility of safeguarding pupils and reporting any concerns to the safeguarding lead.


Learning Support 
· To support primary pupils’ Additional needs in the areas of communication and interaction, cognition and learning, social, emotional, and mental health and sensory and/or physical needs.
· To support primary pupils with SEND needs through liaison with pupils, staff, parents, and external professionals.
· To support the Inclusion Lead with writing and acting upon documentation regarding Education and Health Care plans.
· To support the development of primary pupils by tracking, recording and evaluating data pertaining to pupil progress.
· To provide one-to-one and small group teaching across the four broad areas of need, including speech and language, reading, writing, math’s, English as an additional language and social-emotional development.
· To provide support as needed in a specialist internal primary provision, such as our Nurture or SEN primary base.

Other
· Actively safeguard pupils, reporting concerns in line with school procedures 
· Supervise pupils during unstructured times (break/lunch) to ensure safe and positive interactions
· Work collaboratively with parents/carers and external professionals 
· Contribute to whole-school behaviour strategies and culture
· Engage in training, CPD and performance management
· Undertake additional duties as directed by the line manager 
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The person specification focuses on the knowledge, skills, experience and qualifications required to undertake the role effectively. It is expected that the successful applicant will have and can demonstrate:

Qualification Criteria 
· Qualified to work in the UK.
· GCSE at grade c/4-5 (equal) or above in English and Math’s This job description is not an exhaustive list, and you will be expected to carry out any other reasonable tasks as directed by your line manager
· Qualified to degree level, desirable but not essential


Knowledge, Skills, and Experience
· experience of establishing successful learning relationships with students at the relevant age, treating them consistently with respect and consideration.
· Experience and understanding of a teaching assistant role.
· Knowledge and understanding of how to effectively implement strategies and routines to help student
· to improve their learning and to establish outstanding behavior management
· Experience planning and deliver sessions for children (desirable).
· Experience of having worked successfully in at least one school in an urban, multi-cultural setting, teaching children from backgrounds of socio-economic disadvantage (desirable).
· Able to deal with minor incidents, first aid, children’s personal health and hygiene with appropriate training.
· Well-developed planning and organizing skills including time management, prioritization, delegation and administration.
· self-motivated and highly dedicated.
· Demonstrates a real passion for teaching and the characteristics of outstanding teaching practice.
· Able to inspire pupils in their learning.
· Excellent communication skills with ability to establish rapport with children, parents and colleagues.
· Effective in planning and prioritising workload.
· A willingness to engage in the whole life of the school and an ability to offer skills in some part of the co-curricular programme of the school.
· Commitment to the ethos of the school and its pastoral approach.
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Applications are reviewed and shortlisted on a rolling basis, and we reserve the right to interview, appoint and close adverts early due to the volume of applications we receive.

We therefore encourage you to apply at the earliest opportunity to avoid disappointment as once we have closed a vacancy you will be able to submit your application form

For further information or to arrange a discussion, contact us at recruitment@arkjohnkeatsacademy.org


Ark is committed to safeguarding and promoting the welfare of children and young people in its
academies. To meet this responsibility, its academies follow a rigorous selection process to discourage 
and screen out unsuitable applicants.

Ark requires all employees to undertake an enhanced DBS check. You are required, before 
appointment, to disclose any unspent conviction, cautions, reprimands, or warnings under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. Non-disclosure may lead to termination of employment. However, disclosure of a criminal background will not necessarily debar you from employment - this will depend upon the nature of the offence(s) and when they occurred. To read more about Ark’s safer recruitment process, please click this link. 
 (
For
 
an
 
informal
 
telephone
 
conversation
 
about
 
the
 
role,
 
contact the Primary Head Teacher on 020 8443 3113 or email: recruitment@arkjohnkeatsacademy.org
)
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